USER INSTRUCTIONS

THE DASHBOARD AND DASHBOARD CUSTOMIZATION
The dashboard is the default landing page when you successfully log in to the eLearning platform. Unlike
fixed dashboards, here you have the liberty to customize the dashboard to suit your preference.
To customize the dashboard;
1. Click the button on the top-right of the dashboard labeled Customize this page (1)
2. When you are done customizing the dashboard to your preference, click on the button Stop
customizing this page from the same position.

1. The Course Overview (1) section shows all the topics/lessons where you are logged in as a
teacher.
2. By default, it’s the last section. You choose to pull it up to the first/top section by clicking on the
labeled icon (2)
3. The Recent Course Section shows the topics/lessons you have accessed in the recent past.

The Navigation section: show the topic/lesson tree from top to bottom. You can choose to use the
navigation bar to access the topics/lessons as the default top-most section by moving it to the top of the
page.

QUICK ACCESS TO YOUR CLASS
By now, you have looked at the front page. There are a couple of ways to access your class from the
front page of the platform. Use whichever is suitable for you.

NAVIGATING AROUND THE PLATFORM AFTER ENROLLMENT

This is called the
Dashboard

Label 1: My Course is the container for all the subjects and topics of subjects in a
term. You can expand or contract it to see or to close out the topics.
Label 2: Recently Accessed Courses. That is where you will always find the topics
you previously accessed in a term
Label 3: Course overview. When you enroll in a term (e.g. term one) all the
course/topics in that term shall be displayed in the Topic/course overview.
Label 4: The counter. As you can see, the counter is at 0% of the completion. You
will see the counter change as you progress with the topic/course up to 100%
completion. Each topic has its counter.
Note. In each topic of any given subject, there are several lessons for you to
complete.
▪ Now, let us select (Click) one topic/course and get the instructions.

Label 1 & Label 2: You can use label 1 to go back to the list of topics in a given
term. Alternatively, clicking the label 2 icons should lead you to the same list of
topics in a full term.
Note: To be able to see all the topics, click on the ‘More’ link labeled 3. You will
lead to the dashboard.

Label 1: Profile. That is where you can find the details about yourself. You are
advised to keep your details updated all the time. If your passport photo is not
uploaded yet, please use your profile to update it.
Label 2: Grades. The section is used to display all your scores in each
subject/topic in a given term.
Label 3: Messages. That is the section where you can access messages sent to you
or use it to send messages to individuals or a group. Check it regularly.

Discussions in Forums

You can start by creating a topic. It could be that you want to ask a question to
which your fellow students will have to participate in responding. Click Add a new
topic

When you click on the discussion you should be able to see the reply link to res
reply

Playing an interactive Video

1. When you play the video and want to go back to the lesson click on (Click
to go back to the lesson).
2. The video has marked points. When the player reaches the spot, it will stop.
3. The click to attempt the question button will pop and you will be required
to click and respond to the question before the video continues.

Moving to the next Lesson (Option 1)

When you see that message, know that the next lesson can only be open after
submitting the Exercise in the lesson.

Moving to the next Lesson (Option 2)

1. Use the left lesson link to go back to the previous lesson
2. Use the right lesson link to go to the Next lesson

Moving to the next Lesson (Option 3)

As an alternative, click the Jump to drop down to select the lesson you want to go
to.

